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Pam Renouf Memorial Study Award Guidelines
Purpose
The CNSA is committed to achieving and promoting excellence in cancer care through the professional contribution of nurses. The Cancer Nurses Society of Australia (CNSA) with the support of Gordon Philip Renouf and Susan Pamela Renouf (Trustees for the Estate of Pamela Joyce Renouf) is offering education scholarships to support the development of cancer nursing.
Support will be available for three categories of nurses:

Category A: Career development study award – cancer nurses
These awards are for amounts up to $6,000 and are available to any cancer nurse who wishes to undertake post graduate study through a Graduate Certificate (maximum value of award $3,000), or Graduate Diploma or Masters program that increases his or her skills in cancer nursing.

Category B: Career development study award – Aboriginal and Torres Strait Islander Health Workers and A&TSI General Nurses

These awards are for an amount of up to $3,000 and are available to any A&TSI health worker or general nurse to support travel, accommodation, tuition or conference registration fees and incidental costs for professional development including accredited study or relevant conference participation.
Category C: Study award in recognition of long service

These long service study awards to a maximum of $6,000 can be made to a cancer nurse to recognise seven or more years of full time or equivalent service in cancer care and treatment. The award is available to support taking up significant professional development opportunities which may include:

· Travel, accommodation and living expenses required to support a study tour in Australia or overseas.

· A Post Graduate Study Program that will enhance the applicant’s ability to contribute to the Australian community in any way. A post graduate progam in nursing with any speciality satisfies this criterion, however any other graduate program may be considered. The program need not be focused on increasing the applicant’s skill as a cancer nurse.
Eligibility criteria
The applicants must:

· Be an Australian citizen or permanent resident or have resided in Australia for five years (may include some discontinuous residence).

· In the case of Category A applications – have practised as a nurse caring for those with cancer for a minimum of 2 years.

· In the case of Category B applications – be an Aboriginal and Torres Strait Islander Health Worker or General Nurse.
· In the case of Category C applications – be a Registered or Enrolled Nurse with no formal qualifications in cancer nursing and with a minimum of seven years full time experience.

Preferential criteria

1. The donors desire that at least one of the awards is made to a nurse who has worked for a substantial period at the Royal Prince Alfred Hospital in Sydney, and this should be a preferential criterion until one such award has been made but should not be take into account thereafter.

2. The donors desire that at least one of is made to a nurse who has worked for substantial period of time in rural or regional NSW, and this should be a preferential criterion until one such award has been made but should not be take into account thereafter.

3. The donors desire that at least one of the awards is made to an A&TSI nurse, and this should be a preferential criterion until one such award has been made but should not be take into account thereafter.

4. The donors desire that at least one of the awards is made to a nurse that is working for an Aboriginal or Islander Medical Service at the time of their application, and this should be a preferential criterion until one such award has been made but should not be take into account thereafter.

The following conditions will apply to all successful applicants:
Applicants who are successful recipients of a Pam Renouf Memorial Study Award are ineligible to apply for another award in this program until the year following the submission of a report on the activity and the outcomes of the learning experience.

The principal criteria that will be taken into account are:
· The likely benefit to the applicant and the community of the proposed course of study.
· The past or present commitment of the applicant to cancer nursing as a vocation.

How to submit the application
Scholarship applications should be completed using the application form provided in these guidelines, clearly stating which category of scholarship for which the application is made. This should include the proposed budget with full justification of all costings, other supporting documentation and a copy of at least one quote for airfare and accommodation if appropriate.
One electronic copy and one hard copy of the grant application must be submitted to the address below by close of business on the due date.  Faxed applications will not be accepted. Late applications and those that do not fulfil the above criteria will not be accepted. All applications must include the signed declaration of applicant responsibilities included in these guidelines.

NB: it is strongly recommended that applicants discuss with or notify their employer of their application, to ensure that any subsequent leave application can be supported.

Assistance with the Application Process
Experienced CNSA members have offered their assistance to nurses applying for these awards. These experienced nurses are able to assist you by discussing your application with you. CNSA mentors can be contacted via the Chair of the Grants and Awards Committee.

Email address for submission of grant application: info@cnsa.org.au
Postal address for submission of one hard copy of grant application:

CNSA Grants Program
GPO Box 4708
Sydney NSW 2001

The closing date for this award will be 30 June each year. Should other grants become available CNSA members will be notified via newsletters and on the website.

For further information about CNSA Scholarships, please contact the Chair of the Grants and Awards Committee via email: info@cnsa.org.au
Assessment Process 

The CNSA Grants and Awards Committee is responsible for the assessment of all applications. The Grants and Awards Committee consists of a minimum of one member appointed from the CNSA National Executive Committee, two ordinary members of CNSA with research experience, two ordinary members of CNSA (research experience not pre-requisite) and the Chair, CNSA (ex-officio).
The process for review is as follows:

· Applications are forwarded to the Chair of the Grants and Awards Committee by the closing date. Late applications are not considered.
· An email confirmation will be sent to acknowledge all applications received.
· Applications received by the closing date are reviewed by the committee. Applicants who submit an incomplete application or do not meet the eligibility criteria will not be considered and will be notified by email.

· A copy of all eligible applications is provided to the members of the Grants and Awards Committee for assessment, using the specified criteria.
· All scores are returned to the Chair and rank ordered.

· Reviewers will then assess the top ranked applications, and determine successful applicants on the basis of scores and the significance to the criteria.

· All applicants will be advised by telephone and in writing of the outcome of their application.

· Successful applicants will be announced at the Annual CNSA Winter Congress, the CNSA Members’ Forum at the COSA Annual Scientific Meeting, in the CNSA Newsletter and on the CNSA website. 

· It is at the discretion of the Grants and Awards Committee as to whether all or part of the funds advertised will be awarded to applicants. Should an applicant be awarded a grant to attend a conference in their home city only the registration fees only will be covered.
Members of the Grants and Awards Committee are eligible to apply for grants during their term of office. Members of the Grants and Awards Committee may act as a consultant to applicants, but must exclude themselves from the review of the application for which they acted as consultant.

During the review process, members of the committee must disclose to other members of the committee a personal or professional relationship with an applicant. If a conflict of interest is declared by a member of the review committee, the remaining committee members may choose one of the following courses of action:
· Take no action.
· Ask the committee member declaring the conflict of interest to stand aside for the decision-making process pertaining to that particular applicant.
· Ask the committee member to step down and an interim member be appointed by the Chair for the decision making process regarding that particular applicant.
Scholarships

Each application is assessed and scores are awarded following assessment of each of the following elements of the grant application:
· Relevance of proposed activity to general or cancer nursing, or health.

· Contribution to be made by applicant to the activity.
· Clear objectives for the proposed activity.
· Effectiveness and feasibility of the planned dissemination of outcomes from activity.
· Likely professional benefits.
· Contribution to professional discipline.
· Appropriate budget (submitted in Australian dollars).
Checklist 
· Scholarship application is typed. 

The following areas have been addressed:
· Your current professional activities.

· Proposed professional activities associated with activity.

· What you hope to achieve.
· How you will share your experience with others.
· Why CNSA should support your application.
You also need to include:
· A budget (in Australian dollars) and justification for each costing.

· At least one quote for airfares.

· At least one quote for accommodation.

· Photocopies of any attachment (e.g. quotes for airfare and accommodation) with hard copy.

· Scanned copies of any attachment (e.g. quotes for airfare and accommodation, course/program/conference outline) with electronic copy.

· Signed declaration (electronic signature acceptable for emailed version).
· Signature of employer supporting the application (electronic signature acceptable for emailed version).
You need to send:

· One electronic copy.

· One hard copy.
Responsibilities of Successful Pam Renouf Memorial Study Award Applicants

All recipients of Pam Renouf Memorial Study Awards must:

· Sign an agreement as part of their application, stating that they will comply with the terms and conditions of the scholarship.

· Provide a written report to the CNSA Grants and Awards Committee within two months of the attendance at the nominated conference or activity.

The report for your activity should be completed using the feedback reporting form at the end of these guidelines. This includes:

· Title of the educational activity and brief description of the program undertaken.
· Description of how the information gained from the program has been disseminated.
· Achievement of objectives – indicate how objectives were met.
· Outcomes and benefits – discuss the benefits for yourself; the general or cancer nursing or health community and, if applicable, client/patient group for whom you provide care. If applicable include any specific activities you have undertaken since returning or progress toward achieving expected outcomes.
· Recommendations for the future considering your learning and the outcomes from the program.

Recipients agree that it is the prerogative of the CNSA and/or the donor to publish reports of conferences or seminars in any of its publications.

If the recipient wishes to make changes to their application after the grant has been awarded, permission should be sought from the Chair of the Grants and Awards Committee.

The CNSA and the donors are acknowledged on all printed material and at all presentations associated with the grant.

Pam Renouf Memorial Study Award Declaration
All applicants must submit this signed declaration with their application.

I am currently a registered or enrolled nurse and have a minimum of two years cancer nursing experience (Category A), or seven years cancer nursing experience (Category C), or I am of A&TSI background and work as an AHW or nurse (Category B).

Should I be successful in my application, I agree to provide CNSA with a written report of my activity within 2 months of completion.

I agree to comply with the ‘responsibilities of successful applicants’ as detailed in this document.
I have/have not (strike out the relevant one) applied for other sources of funding (where other sources of funding have been sought these should be specified in the application).
I agree to notify CNSA should I receive any other monies to support this activity.
I agree to return any unused money to CNSA.
Applicant:

	
	
	
	
	

	Full Name Printed
	
	Signature
	
	Date


Manager:

	
	
	
	
	

	Full Name Printed
	
	Signature
	
	Date


Pam Renouf Memorial Study Award Application

Use only this form – do not use additional pages.

Applicant information
Provide preferred contact details, please print clearly
	Title (e.g. Ms, Mrs, Mr, Dr)
	

	Given Names
	

	Surname
	

	Address
	

	State
	
	Postcode
	

	Telephone (business hours)
	

	Email
	

	How many years have you worked as a nurse
	

	How many years have you worked as a cancer nurse
	

	How many years have you worked as a health worker
	

	Current Employer
	

	Is your employer aware of and support this application?
	

	Current position held
	

	Date of this application
	

	Category of award (please tick box
	Category A       (
	Category B        (
	Category C                 (

	
	Aboriginal         (
	Torres Strait      (
	> 7 years of service    (


Total funding sought.






$______________

Please indicate if you would accept less than this amount.

( Yes    ( No

Are you seeking funding for this course, program, conference or activity from any other source?   (  Yes   (  No

If yes, from whom?

	


Please state the professional activities (e.g. committee membership, professional and community education, extra-curricular, etc) you have participated in over the past two years.

	

	

	

	

	

	


Please attach a copy of the course/program/conference outline. If you are planning to undertake a study tour, please attach an outline of the proposed activities including dates and confirmation from sites of your intended visit.

Program Information
	Title of the course, program, conference or activity you would like to attend
	

	Date/s of activity
	

	City/country of activity
	


If this application is to support conference attendance, please tick those which apply below:

(
attendee
(
invited speaker
(
intend to submit paper/poster (copy of abstract outline and closing date for abstracts to be attached)

(
submitted paper/poster (copy of abstract to be attached)

(
accepted paper/poster (copy of abstract and proof of acceptance to be attached)
(
observational visit

(
clinical experience
(
other (please describe)

	

	


Do you intend to participate in any other professional activities associated with this award (e.g. meetings; clinical visits)?   ( Yes (  No (If yes, please specify below).

	

	

	

	

	


Objectives of attendance

Please state what outcomes you hope to achieve by participating in this conference or activity and how will you demonstrate these outcomes.
	

	

	

	

	


Please state how will you inform nurses of the experience and knowledge gained from participating in this program, course, conference or activity.

	

	

	

	

	


Summary

In 250 words or less explain why you think your application should be supported.

	

	

	

	

	

	

	


Budget

	Item
	Cost in Australian dollars

	Name of course, program, conference or activity
	

	Accommodation
	

	Registration
	

	Travel costs
	

	Total amount sought
	


Pam Renouf Memorial Study Award Feedback Report 
(to be completed once the course or program of study is complete)

Applicant information (provide preferred contact details)

	Title (e.g. Ms, Mr, Mrs, etc)
	          

	Given Name
	          

	Surname
	          

	Address
	          

	
	          

	
	          

	Telephone  (business hours)
	(    )            

	Email
	          

	Current employer
	          

	Current position held
	          

	Date of this report
	          

	Category applied for 
	       A          B        or    C          (please select one)

	Title of education program
	   

       


	Venue of program
	


Please provide a brief description of the course or program you attended (please attach extra pages as necessary such as copies of transcripts or certificates)

	          

	          

	          

	          

	          

	          

	          


Outcomes and benefits (indicate the outcomes of your involvement/attendance and how your objectives were met, or progress towards achieving the outcomes).
	          

	          

	          

	          

	          


Dissemination (describe how the information gained from the program has been disseminated).

	          

	          

	          

	          

	          


Recommendations and outcomes (state any relevant recommendations or outcomes from completion of the program).

	          

	          

	          

	          

	          


Feedback (state any recommendations you have for changes to improve the CNSA Educational Scholarship Program).

	          

	          

	          

	          

	          


I agree that all or part of this report may be used in CNSA News (the national newsletter of CNSA).
Signature________________________________________Date________

Thank you for submitting this report to info@cnsa.org.au. Your feedback will assist the CNSA Grants Program in the future. Please contact CNSA for information on the privacy policy if required.[image: image1.png]
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